NOTICE ON PROCEDURES FOR CLAIMING POINTS UNDER 

Section XII (A) OF THE 2008 QAP (TARGETED UNITS)
1.  Who is considered a targeted population under this section?  

This section was designed to foster development of housing units for the following targeted populations:  homeless, persons with disabilities (physical, mental, developmental), abused spouses and their children, persons with alcohol or other drug addictions and persons living with HIV/AIDS (2008 QAP, Appendix II, Competitive Scoring Criteria, Section XII). Only service providers that provide services targeted to any one of the needs of these populations will be approved.  

2.  How do I know if a person meets the definition of a targeted population?  

	· For purposes of defining Homeless,  DCA will utilize the definition of homeless individual set forth in the Stewart B. McKinney Act, Title 42, Chapter 119, Section 11302 which states:

	“For purposes of this chapter, the term “homeless” or “homeless individual or homeless person”  include:

(1) an individual who lacks a fixed, regular, and adequate nighttime residence; and 

(2) an individual who has a primary nighttime residence that is— 

(a) a supervised publicly or privately operated shelter designed to provide temporary living accommodations (including welfare hotels, congregate shelters, and transitional housing for the mentally ill); 
(b) an institution that provides a temporary residence for individuals intended to be institutionalized; or 

(c) a public or private place not designed for, or ordinarily used as, a regular sleeping accommodation for human beings.” 


· For purposes of determining whether a tenant is disabled, DCA will utilize the definition of disabled utilized by the Shelter Plus Care program as set forth in Title 24 A, Section 582.5 which states as follows: 

“Person with disabilities means a household composed of one or more persons at least one of whom is an adult who has a disability.    

(1) A person shall be considered to have a disability if such person has a physical, mental, or emotional impairment which is expected to be of long-continued and indefinite duration; substantially impedes his or her ability to live independently; and is of such a nature that such ability could be improved by more suitable housing conditions.   

(2) A person will also be considered to have a disability if he or she has a developmental disability, which is a severe, chronic disability that--    

(i)   Is attributable to a mental or physical impairment or combination of mental and physical impairments;  

(ii)  Is manifested before the person attains age 22;

(iii) Is likely to continue indefinitely;

(iv) Results in substantial functional limitations in three or more of the following areas of major life activity:    




(A) Self-care;

   
(B) Receptive and expressive language;

   
(C) Learning;

   
(D) Mobility;

    
(E) Self-direction;

   
(F) Capacity for independent living; and

   
(G) Economic self-sufficiency; and

(v) Reflects the person's need for a combination and sequence of special, interdisciplinary, or generic care, treatment, or other services which are of lifelong or extended duration and are individually planned and coordinated.

(3) Notwithstanding the preceding provisions of this definition, the term person with disabilities includes, except in the case of the single room occupancy component, two or more persons with disabilities living together, one or more such persons living with another person who is determined to be important to their care or well-being, and the surviving member or members of any household described in the first sentence of this definition who were living, in a unit assisted under this part, with the deceased member of the household at the time of his or her death. (In any event, with respect to the surviving member or members of a household, the right to rental assistance under this part will terminate at the end of the grant period under which the deceased member was a participant

· For purposes of determining whether a tenant is an abused spouse, DCA will utilize the definition of abused spouse as a household where one or more members are victims of domestic violence.

· For purposes of determining whether a tenant is a person with alcohol or other drug addictions, DCA will utilize the definition of Substance Use Disorder/Substance dependence from the  Diagnostic and Statistical Manual of Mental Disorders, 4th Edition (DSM-IV-TR).  Substance Use Disorder/Substance dependence: A maladaptive pattern of substance use, leading to clinically significant impairment or distress.

· For purposes of determining whether a tenant is a person living with HIV/AIDS.  DCA will utilize the definition of Section 852 of the Aids Housing Act 42 USC, 12902 which provides as follows: “a person with acquired immunodeficiency syndrome or a related disease”.

3. What does DCA consider in approving a proposed Service Provider?

DCA will consider the following factors in determining whether a Service Provide will be approved:

1. organizational experience providing services to the targeted population

2. financial capability

3. experience and capacity

4. services provided

5. service area of provider in relation to proposed development

6. referral, screening and communication Plan

7. whether the provider is a DHR Core Provider

8. a service provider’s previous experience with providing services in conjunction with other DCA funded programs

4.  What is the process for requesting approval of a Service Provider for Applicants seeking points under Section VIII, (A) of the 2008 Qualified Allocation Plan?

Proposed service providers and services must be approved by DCA prior to Application Submission.  Applicants need to submit the attached Request for Approval of Service Provider Form along with all required documents to DCA by the required date set forth in the QAP.

5.  What kind of rental assistance is required for points under this section? 

The QAP provides that in order to claim points, applicants must include documentation of Section 8 PBRA or comparable rental assistance that clearly shows that the units will be affordable to the selected Targeted population for the specified number of units which will be in the set aside for the minimum period of two years.  The following rental assistance will meet this requirement:

· Shelter Plus Care (Group leases cannot be utilized, however, service providers can guarantee the lease of a tenant receiving this assistance), or

· Rental Assistance approved by DCA, or

· 100% HUD Section 8 PBRA (Guidance from DCA on what is required for this type of RA must be obtained depending on the HUD program), or

· Section 8 PBRA specifically designated for use by special needs tenants, or

· Section 8 PBRA, provided the Applicant agrees to establish a leasing plan which gives preference to the targeted population.  Preferences may be adopted to serve unique groups of needy applicants including:
1. Persons with Disabilities – Owners may adopt a preference to select families that include a person with a disability,  Owners may not create preferences for persons with a specific type of disability.

2. Victims of domestic violence.  Owners may adopt a preference for admission of families that include victims of domestic violence.

3. Owners may adopt a preference for single persons who are homeless or persons with disabilities   

Applicants should review the HUD Occupancy Handbook 4350.3 regarding Preferences and tenant selection criteria and seek their own legal counsel before electing to claim these points.  Owners may apply preferences required by state or local law only if they are consistent with HUD and applicable civil rights requirements.

Rental Assistance provided by an individual or group of individuals will not qualify for these points. For any other type of rental assistance not addressed in this memo, Applicant’s should seek DCA approval prior to Application Submission.

6. If an Applicant claims point for PBRA in Section IV (Rent and Income Restrictions), can this PBRA be utilized as the PBRA required to claim points for this section? (i.e. A portion of the projects deeper-targeted PHA/PBRA units would be reserved for special needs tenants)

Yes. PBRA points may be awarded if the application meets all of the requirements set forth in Section IV and points may also be awarded in this section if the application meets the PBRA requirements set forth in this document.     

TARGETED POPULATION 

REQUEST FOR APPROVAL OF SERVICE PROVIDER
This form is used by DCA to determine the capacity of the service provider selected to meet the needs of the targeted population.  All applicants requesting points for targeted populations must complete and submit this form in accordance with DCA’s pre-application timelines set forth in the 2008 QAP.
Proposed Development Name:

______________________________________________________________
Applicant:                                

______________________________________________________________

Targeted Population: 

  









___
Location of proposed development:
______________________________________________________________
Total Number of Units in Development:________________ Total Number of Units Targeted:________________
Type of Rental Assistance:

______________________________________________________________
If Section 8 PBRA, do you agree to include your specific targeted population as a preference in your plan?     Yes      No
Section I

General Information

Name of Service Provider:

_____________________________________________________________
Primary Contact:


_____________________________________________________________
Address:











             

Phone



   Email










Is the Service Provider a subsidiary of another organization?  
Yes         No
If Yes, list the name and address of the parent organization and describe the relationship.




Is Service Provider a DHR core provider?









Types of services provided:











Section II

Capacity of Service Provider
 Please attach answers to the following questions in a narrative form.
1.
Describe the experience and capacity of the Service Provider to provide, coordinate and/or act as a referral agent for the targeted population and to collaborate with the property owner and/or management agent on meeting that population’s housing needs.  

2.
How long has the service provider been active in delivering social services?

3.
Summarize the service provider’s mission and goals for the current fiscal year.

4.
How many people are employed by the service provider organization?

5.
Describe the job titles of personnel who will work directly with residents of the proposed property.

5.
Describe the staff the provider employs and what services it may offer to eligible residents.  

6.
Describe the primary funding sources for the service provider and its annual budget. 
7.
Does the service provider currently have a list of recipients of its services that are in need of housing? 
8.
How many individuals currently utilize the services offered by the Provider on an annual basis?

9.
Describe the service area of the provider and its proximity to the proposed development?

10.
Have any service grants or contracts held by the service provider over the past five years been terminated prior to their expiration dates?
11.
Have any grants or contracts held by the service provider over the past five years not been renewed upon expiration?

Section III

Referral, Screening and Communication Plan
Please attach answers to the following questions in a narrative form.

Referral Plan
Briefly describe the referral plan for the proposed development. Plan should address the following: 
· the service provider will determine and make referrals of prospective tenants to the property, maintain contact with referrals and the management agent and offer assistance with any problems that may arise during a referral’s tenancy; 

· the management agent will screen referrals, negotiate reasonable accommodations and maintain contact with the service provider during a referral’s tenancy; 

· both the service provider and the management agent will maintain communication to accommodate staff turnover.

Access to Supportive Services
· Briefly describe the supports and services that will be available to tenants through the service provider.   Describe how tenants will be linked to these supports, if they choose to access them. 

· If the services and supports at the property are designed to serve a specific population please identify that population. (The development may propose to serve persons with a particular type of disability: however, the units must be made available to otherwise eligible persons with disabilities).  Describe how access to these services and supports will enable this population to obtain or maintain their housing and articulate the advantages of providing housing for this population in this particular setting. 
Applicant:





                                               





Contact Person:____________________________________Contact Phone Number:_________________ 
Attached Documents
List of Service Provider’s Board of Directors



________________
Copy of 2006 and 2007 Budget for Service Provider



________________
Resumes of Key personnel of Service Provider



________________
Overview of Service Provider’s Mission and services



________________
_______________________________________________________________________________________          DCA USE ONLY


Approved:







Date: _________________________
Comments: __________________________________________________________________________

____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
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